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2019 Ordinary Parish Council Elections
Term of Office
Parish Councillors hold office for four years. Newly elected Councillors
take office (provided they have made declarations of acceptance of
office) on that day (Local Government Act 1972, Section 16(3)). The
chair of a parish council continues in office until their successor is
appointed. The vice-chair also continues until after the new chair is
elected.

In the 2019 elections existing Councillors will remain in office until 
Monday 6 May 2019 and the newly elected Councillors will take office 
on Tuesday 7 May 2019. This applies even if a councillor is not 
re-elected or does not stand.

Combination of Elections
The Representation of the People Act 1983, Section 36, allows for the
ordinary elections of Borough councillors to be combined with the
ordinary elections of parish councillors, if they are held on the same
day. If a parliamentary election is called for the same day as the
scheduled ordinary elections of district and parish councillors, the law
now provides that all can be combined and take place on the same day.

The Election Timetable
Parish clerks will be provided with a timetable for each election or by-
election. Saturdays, Sundays, Christmas Eve, Good Friday and bank
holidays - or days appointed for public thanksgiving or mourning - are
disregarded when the timetable is calculated before polling day.

Publication of Notice of Election
The Election commences with the publication of the Notice of Election. 
Clerks will be provided with a copy to display on parish noticeboards. 
A copy will be displayed on the Council’s website and at Council and
Customer First Centres. The 2019 Notice of Election will be published on
Wednesday 13 March 2019.

Procedures Guide
This guide advises Parish and Town Councils of the law and practice
relating to parish elections and parish polls. They are for guidance only -
clerks may wish to seek independent legal advice.

The rules and regulations for Parish Council elections are included in the
1983 and 1985 Representation of the People Acts together with the Local
Elections (Parishes and Communities) Rules 1986. The Electoral
Administration Act 2006 also includes changes in the way voting is
carried out at the polling station and postal and proxy voting. These
rules also explain the electoral timetable, combined elections, poll cards
and co-option of members.

The Returning Officer appointed by the Council is responsible for the
conduct of, and arrangements for, Parish Council elections. However the
parish council and the parish clerk have an important role to play,
especially in giving advice to prospective candidates prior to the four
yearly ordinary elections.

For a parish or town council to be awarded ‘Quality’ status, it will be
representative of, and have a mandate to serve its community. The
parish or town council must provide evidence to show that:

• on first accreditation only: 80% of all council seats were filled at the 
beginning of the current four year term by members who stood for 
election at that time - so a council with nine members could have 
eight members elected by an uncontested election with one member 
co-opted

• on re-accreditation: all council seats were filled at the beginning of the
current four year term by members who stood for election at that time.

Please refer to the National Association of Local Councils for more
information.

Quality Parish and Town Council Scheme
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Qualifications and Consent to stand as a candidate
A candidate must be either a:
• UK or commonwealth citizen
• citizen of the Republic Of Ireland
• citizen of another Member state of the European Union

In all cases they must be aged 18 years or over on the day of nomination
and they must not be disqualified by any statute, and meet at least one
of the following:
• that they are an elector of the parish
• throughout the whole of the previous 12 months they have either 

occupied as owner or tenant, land or other premises in the parish
• their principle or only place of work is in the Parish
• throughout the whole of the previous 12 months they have lived

either in the parish or within 4.8 kilometers (3 miles) of it.

Delivery of Nomination
Nomination Papers, Consent to Nomination and Authorisation of Political
Party (if applicable) must be delivered to the Returning Officer at
Scarborough Borough Council, Town Hall, St Nicholas Street, Scarborough
YO11 2HG from Thursday 14 March 2019, between the hours of 9am
and 4pm but no later than 4pm on Wednesday 3 April 2019.

A candidate may withdraw from being a candidate by giving notice to the
Returning Officer at Scarborough Borough Council (address above) by no
later than 4pm on Wednesday 3 April 2019. The notice of withdrawal
must be signed by the candidate and witnessed by one other person.

Nomination
It is very important that nomination papers are completed correctly. 
The following information should be used as a guide.

About yourself:
Each candidate must be nominated on a separate nomination paper.
The nomination must show:
• full names, and any commonly known names (which would show on 

ballot papers)
• description (if desired) - that could include a political party (for

which an authorisation is needed in writing from the Political Party),
profession or any description of not more than six words which best
describes the candidate.

REMEMBER: the words and information on the nomination paper is 
re-produced exactly on both the Notice of Poll and ballot papers.

Home Address Form
New legislation comes into force for the May 2019 scheduled polls, which
sees the introduction of a ‘home address form’. This form accompanies
the nomination pack, and allows candidates to choose whether to have
their home address appear on notices/ballot papers. If a candidate
chooses not to disclose their home address on public election materials,
there is a requirement to state the ‘The Borough of Scarborough’ (or
other District/Borough Council area their address is within, or if their
home address is outside the UK, the country in which the home address
is in).

Signing Nominations
A nomination paper must be signed by 2 electors:
• (1) Proposer
• (2) Seconder
Both electors must appear on the current electoral register and cannot 
sign more nomination papers than the number of vacancies to be filled.

54

Withdrawal of Candidates
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Applications to appoint a new proxy must be received by 5pm on
Wednesday 24 April 2019. All forms must be sent to the Elections
office at Scarborough Borough Council, Town Hall, St Nicholas Street,
Scarborough YO11 2HG. 

There is also a facility for emergency proxy vote applications which can
be applied for in person up to 5pm on the day of election. There is a
prescribed form and it has to be supported and signed by an authorised
person.

Poll Cards will be despatched around the same time as the Notice of
Election - to everyone currently registered.

A candidate may appoint polling agents who may sit in the station and
watch voting taking place. Their presence is to look for personation - to
ensure that a person is not fraudulently voting on behalf of somebody
else.

A candidate may also appoint counting agents to oversee the count. The
number of counting agents will be determined a week before the count 
takes place.

A polling agent is not the same as a ‘teller’. Tellers have no official
standing, are not allowed to enter the polling station except to vote,
and should not wear rosettes or similar with the name of the candidate
displayed. The roles of tellers are to take the electoral numbers of
electors leaving the polling station. Forms to appoint any of the above
will be sent to validly nominated candidates after the close of
nominations.

Application to Register to Vote
The last day to apply to register to vote for these elections is
Friday 12 April 2019. 

The process of registering to vote changed in 2014. Individual Electoral
Registration (IER) requires each person applying to go on the register, to
provide not only their name and address, but also their date of birth and
national insurance number. All applications will be verified against a
national dataset and further information or evidence may now be
required from electors. The new system also means that people are now
able to register online. Applicants are advised to go online at:
www.gov.uk/register-to-vote

To request a paper form, please call Electoral Services on 01723 232323.
All paper forms must be sent to the Elections office at Scarborough
Borough Council, Town Hall, St Nicholas Street, Scarborough YO11 2HG.

Absent Voting is a general term referring to postal, proxy and postal
proxy voting. New postal and postal proxy applications - and changes to
existing postal or postal proxy arrangements - must be received by 
5pm on Monday 15 April 2019. However any elector whose entry on the
Register of Electors has not be verified under the new IER process will be
required to go through the verification process (see Application to
Register to Vote). Failure to have their details verified will prohibit them
from having a postal or proxy vote at these elections.

76

Absent Voting

Poll Cards

Appointment of Polling and Counting Agent

The Returning Officer must publish a statement of people nominated,
giving their names and descriptions. A copy of this statement will be
sent to the parish clerk to be displayed on the parish noticeboard and
will be displayed on the Council’s website and at Council Offices. It will
be published by 4pm on Thursday 4 April 2019.

Statement of Persons Nominated
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Reighton
Hunmanby
Filey
Folkton
Muston
Gristhorpe
Leberston
Cayton
Seamer
Scarborough
Irton
East Ayton
West Ayton
Hutton Buscel
Wykeham
Brompton by Sawdon
Snainton
Newby and Scalby
Suffield cum Everley
Burniston
Hackness
Cloughton
Silpho
Harwood Dale
Staintondale
Fylingdales
Goathland
Sneaton
Egton
Hawsker-Cum-Stainsacre
Eskdaleside-Cum-Ugglebarnby
Whitby
Aislaby
Newholm-Cum-Dunsley

Hutton Mulgrave
Lythe
Glaisdale
Ugthorpe
Barnby
Danby
Westerdale
Mickleby
Commondale
Ellerby
Newton Mulgrave
Roxby
Borrowby
Hinderwell
Grosmont
Osgodby
Broxa cum Troutsdale
Darncombe cum Langdale End
Eastfield

Parish Map
Scarborough Borough
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Uncontested Elections
If the number of validly nominated candidates does not exceed the
number of vacancies, they will be declared elected as soon as possible
after the latest time for the delivery of withdrawals. The Returning
Officer will give notice of their names to the parish clerk or chairman
and to the public.

However people elected in these circumstances do not take office until
four days after the day of the election, except, in the case of a by-
election where an unopposed candidate will take office immediately
after they have been declared to be elected (Local Government Act
1972, Section 16(3)).

If there are not enough candidates to fill the remaining vacancies the
Representation of the People Act 1985, Section 21 allows the elected
members, provided there is a quorum (one third of the whole numbers
of members with a minimum of three) to co-opt members to fill the
remaining vacancies.

If the parish council fails to exercise the power to co-opt by 24 June
2019, the district council may order a fresh election to properly
constitute the parish council. If there is no quorum, the Returning
Officer must order an election to be held on a day on or before 24 June
2019.

Notice of Poll
A copy of the Notice of Poll will be issued to the Clerk to be displayed on 
the parish noticeboard. A copy will be displayed on the Council’s website
and at the Council and Community Offices. It will be published by 4pm 
on Wednesday 24 April 2019.

1110

Contested Elections

Counting of the Votes 
Provisional arrangements have been made for the count of all ballot
papers to be held at 2:00pm on Friday 3 May 2019 at the Grand Hall,
Scarborough Spa. The count of votes will commence after the votes for
the Borough Elections have concluded. Tickets will be issued to those
entitled to attend.

As this election is combined with the Borough elections, the verification
of ALL ballot boxes will take place at 10am on Friday 3rd May 2019.
Tickets will be issued to those entitled to attend.

Declaration of Results
When the result of the poll is known, the Returning Officer or the 
appointed deputy will:
• declare the result of the poll and announce which candidates have

been elected
• give notice of the name of each candidate elected to the parish clerk 

or chairman
• give public notice of the result together with the number of rejected 

papers

This information will also appear at www.scarborough.gov.uk
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Declaration of Acceptance of Office
A person elected to the office of chair of a parish council or parish 
councillor shall:
• in the case of a chair of a parish council, sign the declaration at the

meeting at which they are elected
• in the case of a parish councillor, sign the declaration before or at the

first meeting of the parish council after their election
• in either case, if the parish council allows, the declaration can be

signed before or at a later meeting.

If the declaration is not executed at the proper time, a casual vacancy
automatically arises, but this does not, by itself, affect the right of the
person concerned to seek office again. The parish clerk must retain the
signed form. The Borough Council do not require a copy.

All parish councillors are required to complete a Register of Interests
form which will be provided electronically through the parish clerk and
then, once completed, will be published on the Borough Council’s
website.

1312

Registration of Interests

Election Expenses and Declaration
There is limit on the amount of money that a candidate is allowed to 
use for their campaign. Election Expenses forms that must be submitted 
after the election - by Thursday 30 May 2019 - to the Elections office at
Scarborough Borough Council, Town Hall, St Nicholas Street, Scarborough
YO11 2HG. There are two forms which will be provided at a later stage -
or they can be downloaded from the Electoral Commission’s website.
Further information is also available in the Electoral Commission’s
Guidance for Candidates and Agents. 

Candidates are NOT REIMBURSED ANY ELECTION EXPENSES incurred at the
election, but are required to submit the forms even if there have been
nil expenses. It is a requirement for all candidates, contested or
uncontested, to complete and return these forms.

Failure to send in a return - even a nil return - or declaration within the
prescribed time constitutes a corrupt practice.

Expenditure for local elections is limited by law. It is £740 plus 6p for
each entry in the Register of Electors for the appropriate electoral area.
This total is reduced for joint candidature.

A parish council must meet annually. In an election year this annual
meeting must take place on the day when the councillors take office, or
within 14 days thereafter (8 to 22 May 2019). In any other year it may be
held any day in May.

In addition a parish council must meet on at least three other occasions
during the year and may hold as many further meetings as it pleases.
Such meetings may be held by virtue of a standing order, or they be
specially convened.

Meetings
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At least three clear days (not including the days of issue and meeting)
before a meeting of the council a notice of its time and place must be
displayed in a prominent place in the locality.

Every parish must have a parish meeting:
• for the whole of a parish which has a separate parish council

• for a parish which is grouped with other parishes under a common
parish council

• for a parish which is not represented on a parish council at all

Where the council is called a town council, the meeting is often called
the town’s meeting.

The parish meeting must assemble annually between 1 March and 1
June (both inclusive). Proceedings must not begin before 6pm.

It is possible to hold the annual parish meeting, the annual parish council
meeting and a parish council meeting on the same day, provided each
meeting is concluded and closed before the next meeting starts.

If you have any queries or require further information, please contact
the elections team on 01723 232309 
or email electors@scarborough.gov.uk

1514

Appendix - Number of CouncillorsMeetings, continued

Need more information?
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Aislaby

Brompton by Sawdon

Burniston

Cayton

Cloughton

Danby Group

East Ayton

Eastfield

Egton

Eskdaleside-Cum-Ugglebarnby

Filey

Folkton

Fylingdales

Glaisdale

PARISH/TOWN COUNCIL PARISH WARD

Brompton Ward
Sawdon Ward

Commondale
Danby
Westerdale

Eastway Ward
Westway Ward

Filey Ward
Primrose Ward

Glaisdale Ward
Leaholm Ward

SEATS

Guide  1/2/19  15:51  Page 9



16

7

5
3

7

1
1

2
2
1
1

7

6
6

13

7

5

7

3
2
4

7

8
5

Goathland

Gristhorpe and Leberston Group

Grosmont

Hackness and Harwood Dale
Group

Hawsker-Cum-Stainsacre

Hinderwell

Hunmanby

Hutton Buscel

Irton

Lythe

Mickleby Group

Muston

Newby and Scalby

PARISH/TOWN COUNCIL PARISH WARD

Gristhorpe
Lebberston

Broxa-Cum-Trousdale
Darncombe-Cum-
Langdale End
Hackness
Harwood Dale
Silpho
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Staithes Ward
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Newholm-Cum-Dunsley

Osgodby

Reighton

Roxby Group

Seamer

Snainton

Sneaton

Staintondale

Ugthorpe Group

West Ayton

Whitby

Wykeham

PARISH/TOWN COUNCIL PARISH WARD

Borrowby
Newton Mulgrave
Roxby

Crossgates Ward
Seamer Ward

Ravenscar Ward
Staintondale Ward

Hutton Mulgrave
Ugthorpe

Abbey Ward
Ruswarp Ward
Stakesby Ward
Town North Ward
Town South Ward
West Cliff Ward
White Leys Ward

SEATS
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