
SCARBOROUGH BOROUGH COUNCIL 
 

 

Job Description 
 

 
Customers and Communities      
 

Designation:  Community Safety Partnership Officer 

 
Effective from:  1 May 2019 
 
Job Purpose:  
 
To facilitate effective partnership working to promote community safety and reduce 
crime and disorder. To implement multi-agency strategies, policies and initiatives 
and to use appropriate enforcement powers to reduce crime, anti-social behaviour 
and support safer communities.   
 
Job Activities: 
 
Responsible to the Community Safety and Safeguarding Manager, for the 
following: - 
 
1. To support the development of effective partnership working, with 

organisations, residents and businesses to promote community safety and 
reduce crime and disorder. 

 
2. To implement, in partnership, policies, strategies and initiatives which promote 

community safety and reduce crime and disorder, informed by relevant 
legislation, guidance and best practice.  

 
3. To analyse data and intelligence and use this to recommend appropriate 

actions and responses to community safety issues. 
 
4. To co-ordinate effective partnership responses to anti-social behaviour and 

crime, in relation to individuals and areas. This includes the effective co-
ordination and collation of data and co-ordinating and facilitating Multi-Agency 
Panel meetings, as required.   

 
5. To project manage and effectively evaluate projects and initiatives to reduce 

crime and disorder and anti-social behaviour. This includes collation and 
analysis of data, performance management and financial and performance 
returns to funding bodies as required.  
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6. To explore, identify and access funding opportunities available to develop 

partnership work to reduce crime and anti-social behaviour. 
 
7.  To use appropriate enforcement powers to address community safety issues 

including issuing of fixed penalty notices, interviewing under caution, 
preparation and service of warning letters and notices. 

 
8. Accurate case recording and preparation and collation of evidence to support 

legal action. To provide statements and act as a witness in legal proceedings, 
if required. 

 
9. To provide appropriate advice and support to persons involved in, or affected 

by crime, disorder or anti-social behaviour. 
 
10.  To work collaboratively with other agencies to ensure vulnerable people 

identified receive appropriate support, including referring people appropriately 
to services, attending case conferences and multi-agency meetings.     

 
11. To maintain up to date knowledge about community safety issues and 

relevant legislation and to disseminate advice, information and training to 
Members, officers, individuals, groups and organisations on community safety 
matters. 

 
12. To prepare reports and briefings as directed to Partnership Boards, 

Scarborough Borough Council officers and Members, and other agencies 
when appropriate. 

 
13.  To develop training packages, seminars and workshops that promote 

community safety. 
 

14. To support effective communication and publicity to local people, elected 
members and partners about community safety issues. 

 

15. Undertake such other duties that are required from time to time and are 
commensurate with the position.  

 
Successful completion of none police personnel vetting (PPV2 full) is an essential 
requirement for this post.  
 
 
This is not a complete statement of all duties and responsibilities of this post.  It 
contains only the facts necessary to rate this standard job at the resultant 
responsibility level. 
 


